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IlonoxxeHnue
00 opraHmMsanyy padoThI C IEKTPOHHBIM KYPHAIOM

1. O61Me moI0KeHust

1.1. Hacrosiiee mnonoskeHne 06 opraHmsanuyu paboOTbl C  JIEKTPOHHBIM SKYPHajJiOM B
MYHULIMIIAJIbBHOM 0011Ie00pa3oBaTesbHOM yupexkaenny «CpemnHsisi  061ieoOpas3oBaresibHasl  IIKOJIa
Nel2 wmenn I'epost Poccum A.W. TloramoBa» ropoma Illmxanbr CapaToBcKoi obGjactv (manee —
ITonoskenne) paspaborano B coorBeTcTBUU ¢ PemepasbHbiM 3aKOHOM OT 29.12.2012 Ne273-P3 «O6
o6pasoBanum B Poccuiickoin @eneparm».
1.2. TMonoxkeHue orpepesieT nMpaBuia paboThl U eAyHbIe TPeOOBAHMS MO BEOEHUIO 3JIEKTPOHHOIO
skypHaia B MOV «COII Nel2 nm. I'epost Poccun A.U. TMoranoBa» (manee — LlIkoa).
1.3. OneKTpoHHBIM >KypHaJioM (masiee - OJXK) HasbIBAaeTCsI KOMILIEKC IMPOrpaMMHO-arIapaTHbIX
CpelCcTB, BKJIIOYAIONIMIA 0asbl MaHHBIX M CpeNCTBa OOCTyIa ¥ paboThl ¢ HUMM (TIPOrpaMMHO-
anmnapaTHy MHGPaCTPYKTYpPy, CEPBUCH MHGOPMAIIMOHHOTO B3aMMOJENCTBHS).
1.4. DnekTpoHHBIN AHEBHMK — pasgen DK, mpeacTaBisiONMii COO0M MHAVBUIYAIU3VPOBAHHYIO
BbIOOPKY AaHHBIX 13 DK 0 Xo[e 1 pesysbTaTax 06y4yeHVsI KOHKPETHOTO YUEHMKaA.
1.5. 9XK - cpeacTBO MHAMBUIYAJIBHOIO yUeTa pe3yIbTaTOB OCBOEHMsI 0OPa3oBaTeIbHbIX IPOrPAMM.
OH OTHOCUTCS K y4eOHO-TIearornueckoil JOKyMeHTalumu. AKKypaTHOe, TOYHOE U CBOEBPEMEHHOe
BeJleHNEe ero 00s13aTeJIbHO MJIT Kakaoro coTpymumka LlIkosmbl, B 06SI3aHHOCTM KOTOPOTO BXOOUT
pabora ¢ K. JlocTynm K IEpPCOHaJbHBIM CTpPaHMIAM JHEBHMKA MMEIOT POIUTENM (3aKOHHbIE
npeAcTaBuTen) obyuaronierocs, ooOydvarommiicsi, agMuHuctpaims Ilkosbr (aupektop LlIko:bi,
3aMeCTUTeJIM OVUPEKTOPA), YUUTEJIST, KJIaCCHbIE pyKOBOAUTEN; amMuHuCcTpaTtop XK.
1.6. ITpunnmmamu pabotsl ¢ DK sSBISIOTCS:

e COOJTIO/IEHNE TTPaB M CBOOO[ YYaCTHUKOB 06pa30BaTebHbIX OTHOIIIEHMIA;

e IOCTOBEPHOCTD M MOJIHOTA MHGpOpPMaIMu, comepskariencs B IK;

e yHUGMKAIMSA [OaHHBIX, coaepskanmxcs B OJK, M HOKYMEHTMPOBAHHON WHMOpMAaIuu

[IkoJbI;
e 3alllMTa JAHHBIX, comepkammxcs B DK, oT HelpaBOMEPHBIX U ITPOTUBOIPABHBIX JI€VICTBUIA.

1.7. BemeHue »37eKTpOHHBIX (opM yueTa 00Opa3oOBaTeNbHON [EeSITeIBHOCTM W Pe3yJIbTaToOB
obpasoBatesibHON AesitebHOCTM (OXK) sBISIeTCS COCTaBHOM 4YacTbio paboThl IO BeAEHUIO
3JIEKTPOHHOTO TOKyMeHToo60poTa B LlIkore.

1.8. 9K saBnsiercst yacTbio MHMOOpMaLMOHHOM cucTeMbl LIIKObI.

1.9. ®yHKRUMOHMpPOBaHME U UCTOIb30BaHMe DK OCyIIecTB/sIETCSI B COOTBETCTBUM C IEMCTBYIOIIM
3akoHogareabctBoM P®, B Tom umcie @PenmepanbHbiM 3akoHOM oOT 27.07.2006 Nel52-®d3 «O
MePCOHAIbHBIX TAaHHBIX».



1.10. OtBercTBeHHOCTb 3a (PyHKIMOHMpPOBaHME DXK M KOHTPOJIb 3a MPAaBWIbHOCTHIO €r0 BemeHMs
BO3JararoTcs Ha aupekropa Llkosbr n agmuamcTparopa K.

2. Hasmauenme DK

9K ucrnonb3yeTcs IJis peleHns CAeAYIIMX 3a1au:
2.1. Cospanue/BBOA, cuUCTeMaTU3alMsl, MCIOJb30BaHME ¥ XpaHEHMe MHaHHbIX O Xoje
obpasoBareibHOV OeaTeabHOocT B IlIkose, B ToM umcie 06 YCIIEBAEMOCTM M IIOCEIaeMOCTU
yyaImxcs.
2.2. Odopmnenne mHpopMamyuy, XpaHsIileics B 6a3e HaHHBIX, B BUOE MOKYMEHTa Ha OyMa>kKHOM
HOCHTeJIe.
2.3. ObGecrieueHne OMepaTMBHOrO MOCTYIIa POANUTeENIeN (3aKOHHBIX MPeACTaBUTeNeN) 00yJaroerocs,
ob6yuarorierocs, agmuuucrtpaiuu IlIkonbr  (aupektopa IlIKosbl, 3amecTuTesieli IUPEKTOpA),
yuuTesen, KIACCHBIX PYKOBOIMUTENE K OTMETKaM 3a BeCb IEepPUOJ BeJeHMSI KypHaja IO BCEM
npeaMeTaM B JII060e BpeMs.
2.4. ABTomaTu3anus CO3gaHMs OTUETHOM JTOKYMEHTALMM YUUTEJIeN M afMUHUCTPALIN.
2.5. CpoeBpemenHoe uH(MOpMUpOBaHME poOAMUTEIEeN (3aKOHHBIX IIpeACTaBUTEsIel) 10 BOIIPOCaM
yCIIeBa€MOCTM, MHAVBUIYATbHBIX PE3YJIbTATOB M IMOCEIIAeMOCTY UX IETEN.
2.6. MndopMupoBaHme ydalmuxcss 0 xome o6pa3oBaTebHOM IeSTeIbHOCTU IMOCPEICTBOM JaHHBIX B
XK.
2.7. KoHTposib 3a peasmsanyei 06pa3oBaTe/ibHbIX IIPOrpPaMM, B TOM UMCJIe YUerT:

e IIPOBEIEHHBIX 3aHITUI;

e IOMAIIHMX 3afaHMIi ¥ 0O6beMa Harpys3Kku Ha 0OyJaroLIMXCs;

e pe3yJIbTAaTOB OCBOEHMSI 0Opa3oBaTeILHONM MTPOrPaMMbl OOyUarommMucs (yCIeBaeMoCTh);

e IIOCEIaeMOCTH 3aHATUI OOYYaIOIIMMICS;

e IVHAMMKM YCIIEBAEMOCTHM YYAILIMXCS;

e peanu3alyy 06pa3oBaTeIbHONM IIPOrPaMMbl.

3. IIpaBmia pa6oTsl ¢ DK
3.1. Bemenne O)K o06s13aTesibHO 111 KaKIOTO Iemarora, KJIaCCHOTO PYKOBOIUTEJISI, a TaKKe Tex
paboTHUKOB I1IK0JIBI, B UbM PYHKIMOHAIbHbIE OOSI3aHHOCTH 3TO BKJIIOUEHO.
3.2. TlommepskaHue B aKTyaJlbHOM COCTOSIHMM WHMOpManuy, xpaHsiieicss B 6ase maHHbIX K,
SIBJISIETCS 0OsI3aTe/IbHbIM.
3.3. Yuer peamusanyuy 00pa30OBaTEeJIbHbIX IPOrpaMM M OCYIIECTBJIEHUSI 0Opa30BaTebHON
JIeITeJIbHOCTY BEIeTCSI BCEMM Iearornyeckumm pabotHukamu LIKosbI.
3.4. Pactipepenenyue 3aHATUM O MpeaMeTaM M 3aKpellyieHe UX 32 YUUTEISIMU OCYIIECTBIISIETCS Ha
OCHOBaHUM y4eOHOrO IIJIaHa M paciipenesieHis rnegarormueckoi HarpysKiu.
3.5. Beoxm B O)K mar mpoBefeHus 3aHSITUII B COOTBETCTBUM C pacIliCAHMEM 3aHSTHIA, TEM YPOKOB,
3alaHHBIX JOMAIIHMUX 3aJaHu}, OTMETOK OOYYaloIIMXCS M CBeIeHUIi 06 OTCYTCTBUM YUaIMXCs Ha
YPOKaxX OCYIIECTBJISIETCS YUNTESIMU €3KeTHEBHO.
3.6. Bnecenme B OX wuHbopManuum 006 OTMeTKax OOYy4YalOIIMXCSI U  CBEAEHUN O
MIPUCYTCTBUM/OTCYTCTBUM YYAIMXCS TO/DKHO TPOM3BOAUTLCS B JI€Hb IPOBENEHMUS 3aHATUS He
nosaHee 18:30.
3.7. Illkoma rapaHTMpyeT OOyYalOIIMMCS M WX PpOAUTENSIM (3aKOHHBIM ITPEACTAaBUTEISIM)
BO3MOXXHOCTb OIEpaTMBHO IOJyyaTb MHGOpPMAaLMIO O TeKyIlel YCIeBaeMOCTM U TOCelaeMOCTHU
yuanjerocs yepes 2K.
3.8. Ilpu Bemenum OXK KakApIM TMemarorom (yumresieM) TODKHO COOJIIOAATHCS enauHOoobOpasue
3aTI0JIHEHMST JKYPHAJIOB B YaCTY TEM IPOBEIEHHBIX YPOKOB (B COOTBETCTBUM C paboyvert MmporpaMmMon
IO TIpeIMETY ), BLICTABJIEHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3amyceil O JoMaIlTHeM 3aaHuMA.
3.9. Tlonp3oBarensm XK sampeliiaeTcs: mepegaBaTh CBOM MEPCOHAbHbIE PEKBU3UTHI AOCTyma K 2K
IPYTUM JIVIIAM.
3.10. Corpynuukam [lIkosbl 3amperaetcs momyckaThb yuaryxcs LIkossr kK paborte ¢ XK.



4. IIpaBuia BeJleHUS yUyeTa yCIeBaeMOCTH U MOCEeIaeMOCTH YUAIIMXCS
4.1. Paborta yuuTensi Mo BeAeHUIO JAAHHBIX TEKYIEl yCIIeBaeMOCTM YYaIerocsi OCYIIECTBIISIETCS B
pasnesie «KiaccHbIN SKypHaI».
4.2. Yuutenb B COOTBETCTBMM C pacmycaHueM 3aHATUil BHocuT B DK ciiemyrolye JaHHbIE: TEMY
YPOKa; OTCYTCTBME yUAIIMXCS; OTMETKM yYallXcsl; JoMalllHee 3a7aHue.
4.3. Yuyurenb BHOCUT B OJK yUETHYIO 3aIlMCh O IMPOBEIEHHOM 3aHSITHUM 110 (PaKkTy B IeHb ITPOBEIEHMSI.
[Tpon3BOAUTD 3amMCh YPOKOB 3apaHee HeJOITyCTUMO.
4.4. Yuuresb, 3aMEHSIOIIUI OTCYTCTBYIOILIETO YUUTEJIS], HA BpeMs (IaTy) 3aMeHbI T0JTy4aeT JOCTYII K
92K Ha cTpaHuIle OTCYTCTBYIOIIETO YUMUTEIS U 3aIIOJTHSIET €r0 B YCTAaHOBJIEHHOM TOPSIIKE.
4.5. Vuer pe3ybTaTOB yCIIEBAEMOCTH YUAILINXCSI:

e pe3yJbTaThl Y4YeOHOM [eSTeJbHOCTM OILIEHMBAIOTCS Ha OCHOBAHUM YCTHBIX OTBETOB
(BBICTYIIJIEHUI) YUAIIUXCS, MMCbMEHHBIX PaboT, TPAKTUYECKON AeSITeIbHOCTY YUALIUXCS;

e OTMETKM 3a YCTHBIE U MMUCbMEHHbIE OTBEThI BHICTABJISIOTCS B KOJIOHKY 3a TO UMCJIO, KOT[a
MPOBOIMIIACh paboTa;

e B KJETKaX JJIsI OTMETOK YUYMTEeJIb MMEET MPaBO 3aIMChIBaTh TOJIbKO OIVMH U3 CJIETYIOIINX
CUMBOJIOB: «2», «3», «4», «5», «H», «B», «IT». OtmMeTKy «1» (emIuHMIY) HE BHICTABJISIOT.
IormycTumMo CTaBUTh HECKOJBKO OTMETOK B OIHY Tpady;

e IIpM KOHTDPOJBHBIX MEpPOINPUSITUSIX, TPOBOAMMbBIX YUMUTEJIeM B COOTBETCTBUU C
TEMATUYECKUM IUIAaHMPOBAHMEM, OOS3aTe/bHbIM YCJIOBMEM IIPOBENEHUS KOHTPOJIS
SIBJISIETCSI BBICTABJIEHME OTMETOK BCEM OOy4YarollMMCSsl, MPUCYTCTBYIOIIMM Ha YpOKe
(uckimovast cryyam, KOTAa YYallMiiCsl JTOJITOe BpPeMsI OTCYTCTBOBAJI IO YBaKUTEIbHOM
npuuMHe (Hampumep, mo 60s1e3H1), MOATBEPKIEHHOM COOTBETCTBYIOIIMMU TOKYMEHTaMMN );

e OTMETKM BBICTABJISIIOTCSI B rpade TOro JHS, KOrja MpoBOAMIACh JaHHas pabora;

e OTMETKM 32 MUCbMEHHYIO pabOTy MPOCTAaBJSIOTCS B CPOK He Oojiee MsITM pabouux OHEN C
MOMEHTA ee HaIlMCaHus 00yJarolMUCST;

e BpeMsl, 32 KOTOpOe YyYallMiCSl JOJDKEeH JUKBUIMPOBATHb 3a0/DKEHHOCTb, He ITpeBbIIIaeT
OIHOM Y4YeOHOM Hemenu MpU YCJIOBUM TPUCYTCTBUST yuarierocs: B lllkone, B TedyeHue
KOTOpOM pe3yJsibTaTbl OILIEHMBAHMSI OTCPOYEHHBbIX 3a[aHUil JOJIKHBbI OBbITh BBICTaBJIEHbI
yuutenem B D)K.

4.6. Yuer nocelaeMOCTH YIaIuxCs:

e yuMTEsb 00S13aH Ha KAKIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIMX YUaIIXCS;

e IIpU OTCYTCTBUM yYalllerocsi Ha YpoOKe yuuTesib npocTasisieT «H», mpu orcyTcTBumn
yUaIierocst Ha ypoke 1o mpuumHe 60yie3Hu nmpocrasisietcst «b», mpu orcyTcTBumn
yyalierocst Ha ypoke 1o 3asiBJIeHMIO pofuTesieit mpocrassieTcs «I1»;

e OOyvaroIIMecs, MMeIoIIe MEIUIIMHCKYIO CITPaBKy 06 OCBOOOKAEHMM OT DU3NUECKUX
HarpysoK, JO/DKHBI IPUCYTCTBOBATh Ha YpOKaxX (GU3MUYECKO KYJIbTYPbl U BbIOJHSTh
VHIVBUIYaJIbHbIE 3aTaHMS.

4.7. ObopMiieHrEe TEMBI YPOKa:
paboTa yunTesIs 0 BEAEHUIO yUeTa BbITTOJIHEHMS YUYEOHBIX MPOrPaMM U ITPOBEIEHHBIX 3aHSTUI
OCYILIEeCTBJISIETCS B pasnesie «TeMbl YPOKOB U 3aIaHUSI»;

e B Hayva/ie yUeOHOrO rojia YUMTeIb BHOCUT TeMaTMUYECKOe TUIAaHMPOBAHMeE 10 MPeIMETY B
pasgen «IlmaHnupoBaHMe YPOKOB» Ha CPOK OT OFHOM yueOHOI YeTBepTy A0 roga. Ecim
YUMTEJIb UCITBITHIBAET TPYOHOCTHU IPU BHECEHUM B JKYPHAJI TEMATUUECKOTO TJIaHUPOBAHMS,
OH MOXKeT 3anoysHuTh dait Microsoft Excel mo ycranoBieHHoM (opMme 1 niepenaThb
agvuauctparopy DK st ummnoptupoBanus B 9K;

e yuuTesab BHOCUT B DJK yUeTHYIO 3amych O TeMe ypoka 1o (HakTy B leHb ITPOBeIeHNSs;

e yueTHas 3amuch B DK JOJIKHA COOTBETCTBOBAThH TEME MPONMIEHHOr0 Ha YPOKe MaTepuara.

4.8. JomaliiHee 3amaHue:

e yuuTesb BHOCUT B DK MHbOpMaIMIO 0 AOMAITHEM 3aJaHMUM TTOC/Ie TTPOBeIeHMs YpoKa MU He

no3nHee 13.00 yacoB IHS, CJIEAYIONIETO 32 YPOKOM;



e B rpade «JlomarniHee 3agaHne» GUKCUPYET COAep KaHMe 3aaHusi, CTpaHUIIbI, HOMepa 3aJau
M YIpasKHEHMI C OTpakeHMeM crenu@uKkM momaiiiHeir paboTbl (MIOBTOPUTH..., COCTABUTH
TJIaH, TabJIUILy, BOIIPOCHI U T. [1.);

e odopmwiIseT goMalllHee 3aJaHMe TBOPYECKOTO XapakTepa, Hampumep, creaaTb PUCYHKM,
HaImcaTb COUMHeHMe, B rpade «JlomaliHee 3amanue» ciaeqyommm oopasom: « TBopueckoe
3a[laHMe: BBIMOJHUTH PUCYHOK K CKa3sKe...»;

e BHOCuT 3amuch «WHmuBMOyanpbHOe 3amaHue» B Tpady «JlomalHee 3amaHue», ecy
npeaJiaraeT OOyJaIIMMCS MHOVMBUIYaIbHbIE 3a1aHMS;

e He 3a7aeT AoMalllHee 3a/laHMe ¥ BHOCUT B moJjie «JlomarrHee 3amaHue» 3amuch «He 3amaHo»;

e He 33JaeT JIOMalllHee 3a/JaHle Ha KaHUKYJIbI.

4.9. BricTaB/ieHe UTOTOBBIX OTMETOK:

e B KOHIIE OTYETHBIX NIEPMOAOB BHICTABJISIET OTMETKM OOYYAIOIIVIMCS 32 UeTBEPTh, MTOJIYTOaMe,
roJl B CPOKU, ompeesieHHble nupekTopom LIIKosbl, HO He MO3IHee YeM 3a [IBa THS A0
OKOHYaHMS y4eOHOTO NePHNOa;

e 7151 OOBEKTUBHOM aTTECTAIMM OOYYAIOIIMXCS 32 YETBEPTDh YUUTEIb 00SI3aH BbICTAaBUTH B
O He MeHee TpeX OTMETOK € 006s3aTeIbHBIM YUYETOM KavueCTBa 3HAHMIA 00YYaIOLINXCS IO
MMMCbMEHHbBIM, JIJAOOPATOPHBIM M MTPAKTUYECKMM paboTaM.

5. ®yHRUMHK U AeATeILHOCTD IoJib3oBaTesein DK

5.1. TTonb3oBaTesnsavmu XK saBigrOTCS:

o anvuaMcTpauys lkossr: gupextop ILKobl, 3aMmecTUTE/IM TUPEKTOPA;

e TIEAArory;

e KJIACCHbIE PYKOBOAUTEIN;

e aucrneT4yep 06pa3oBaTeNIbHONM AEeSITEIbHOCTH;

e amvuHMCTpatop XK.
5.2. O6yuarommecss u uX poauTeau (3aKOHHbIE TMPEICTABUTENIN) SIBJISIOTCS I0JIb30BaTEeISIMU
9JIEKTPOHHOT'O THEBHMKA.
5.3. Oupexrtop I1Ikojb! yTBEpsKIaeT:

e yueOHbIN IJIaH He To3aHee 31 aBrycra;

e TEAArorMyeckyro Harpysky Ha 4eTBepTh (IOJIyroaye/y4eOHbIN rofl) He MOo3JHee YeM 3a JIBe

HeJle/M OO0 Havasia yueGHOro mepuosa;

e pacmycaHye 3aHSITUI Ha YYeOHbIV MepPUO/ He MO3THee YeM 3a OJHY HEIEJTI0 10 ero Havasa;

e CIMMCOYHBIN COCTaB ydammxcs kiaccos I1Ikosbl He mo3aHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOAUTEJIEN He Mo3aHee 31 aBrycra.
5.4. 3amectutesnb aupektopa LIIKkosbl 0 yue6HO-BOCIMUTATEIbHONM paboTe:

e OCYIIECTBJISIET HEMTOCPECTBEHHOE PYKOBOJICTBO CUCTEMOV paboThI 1o BefeHnio IK;

e OCYIIECTBJIIET KOHTPOJIb 3@ CBOEBPEMEHHOCTBHIO OTPaKEHMs B JKYpHaJIe DPACIMCAHUSI U
Y4eTOM 3aMeIlleHHbIX Y MPOIYIIEHHbIX YPOKOB (3aHSTHIA).
10 OKOHYAHMM Y4YeOHOrOo roja KOHTPOJMPYIOT pacredyaTky JaHHbix DK ¢ pesyiabratamu
00yueHMs] B y4yeOHOM Trofy (UMTOTOBBIMM OTMETKaMM) MO KjaccaM M TMPaBUJIbHOCTb UX
odopMIEHMSI KJTACCHBIMM PYKOBOIUTEISIMUA;
MHGOPMUPYIOT MTeJaroroB O BbISBJEHHbIX OIIMOKaX, NOMYIIeHHbIX MMM TTpU pabore ¢ IK;
OCYIIECTBJISTIOT KOHTposb 3a peaymm3annern PI'OC HOO, OO0 u COO; 3a BbINMOJHEHNEM
YueOHbIX TUIAaHOB; IMPOTHO3MPOBAHMEM XOJa, Pa3sBUTUS U Pe3yJIbTAaTOB 0Opa30oBaTesIbHOM
IeITeIbHOCTY TIO KJIacCaM; MPaBUIbHOCTbIO BefeHMs D)K; CBOeBpEMEHHOCTBIO OTPaskeHMs
B KypHajile paclucaHus; 3alloJIHeHMeM >KypHasla I[iefaroraMmm; CBOEBPEMEHHOCTbIO
BBICTaBJIEHMSI OTMETOK ¥ Pe3YyJIbTaTOB 3aHSATUI; HAIOJHIEMOCTbIO OTMETOK; OTPaskeHueM
MOCEIAeMOCTM 3aHSATUI; CBOEBPEMEHHbIM 3alloJIHEHMEM pasfesia JOMAIllHUX 3alaHui;
COOTBETCTBMEM JOMAIITHNX 3aJaHMii TpeOOBaHMSIM 10 COAEPIKAHMUIO U 0ObEMY.
5.6. Yuutenb (memarornueckuii paboTHMK):

e orpaxkaeT B 2K xom o6pa3oBaTesIbHOM AESITETbHOCTM B COOTBETCTBUM C 0Opa30BaTeIbHOIM

MPOrpaMMO ¥ yUeOHbIM TJIAaHOM;



eXeQHEBHO BHOCUT B >KypHaJ CBeHEHMSI O B3aHATUSIX [0 TpeaMery (TeMaX YpPOKOB,
3aIaHHBIX TOMAIIIHUX 3aJaHUsIX);

orneHnBaeT 3(GGdEKTUBHOCTD ¥ PE3YJIbTAaTUBHOCTb OOyYEHMS YYallMXCS II0 TpeaMeTy
(Kypcy, mporpaMMe), YUUTbIBasi OCBOEHME 3HAHMIA, OBJIaJIeHNe YMEHUSIMM, Pa3BUTHE OIbITa
TBOPYECKOI JIeSITETbHOCTH, ITO3HABATE/IbHOTO MHTEpeca yJaImxcs;

BHOCUT JlaHHbIe OO YCIIeBaeMOCTM YYaIlMXCsI, CBOEBPEMEHHO ITPOCTaBJISIET IOJTyYeHHbIe
y4YeHMKaMM OTMETKM, B TOM UYICJIe YeTBEPTHBIE (TI0JTyTO/IOBbIE) U I'OIOBBIE;

OTMETKM 3a IMMUChbMEHHbIe PabOThI BBICTAB/ISIET B CPOKM, MPEIyCMOTPEHHbIE HOpPMaMM UX
MIPOBEPKM, HO He MO3JHee Tpex JHE ¢ MOMEHTA IIPOoBeAeHusT paboThl;

3aHOCUT CBOEBPEMEHHO HaHHbIe O ITOCEIIaeMOCTM YYalllMXCsl, BBIOJHEHUM AOMAaIIHUX
3aJaHuIL;

sanosiHsgeT ID)K Kak 3aMellaloluidi yuuTeab (BBOOUT HaHHbIE O IPOBEIEHHOM YpPOKe) B
YCTaHOBJIEHHOM ITOPSIAKE ITIPU OCYIIEeCTBIEHNY 3aMeHbI.

5.7. KnaccHble pyKOBOIMUTETN:

KOHTPOJIMPYIOT aKTyaJbHOCTh MH(pOpMaLMM 00 yYalllMXCsl, POAUTENSIX U CIMCKAX CBOETO
Kjiacca ¥ MHPOPMUPYIOT [OMUCIeTYepa OOpPa30BaTEbHOTO YUPEKIEHMUS O JIIOOBIX
M3MEHEHUSIX, BHECEHHBIX B SKYPHAJT;

AQHAIM3UPYIOT YCIIEBAEMOCTD ¥ TIOCEIIaeMOCTh YPOKOB O0YUAIOIIMMICS CBOETO KJIAacca;
KOHTPOJIMPYIOT CBOEBPEMEHHOCTh 3allOJIHEHMSI M BHECeHUsl IemaroramMy OaHHBIX 06
yCIIEBAaEMOCTH U MOCEIaeMOCTH YUaIlMXCsl CBOEro Kiacca B IK;

MHGOPMUPYIOT POOMUTENe 00 YCIeBaeMOCTM U TOCEIIAeMOCTM JeTel IOCPeICTBOM
OT4YeTOB, CHOPMMPOBAHHBIX HA OCHOBE JaHHBbIX DJK, B TOM uucIIe 1Mo 3ampocam poaTeIe;
3HAKOMST YYalllMXCI M MX POOUTETEe C HOPMATMBHBIMM [TOKYMEHTaMM, JIOKaJIbHBIMU
aKTaMy ¥ MHCTPYKIMSIMU, PErIaMeHTUPYIOIIMMMU MOPSIIOK MCITOIb30BaHus DK;
MIPEIOCTaB/ISIIOT M0 OKOHYAHMM KaKAOV YEeTBEPTM 3aMECTUTENI0 OMPEeKTopa I0 yuebHO-
BOCITUTATEIbHOM paboTe OTYEThI 06 YCIIEBAEMOCTHM U ITOCEIIAEMOCTH YUAIMXCs KJIacca;
OpraHM3yIOT OIepaTMBHOE B3aMMOJENCTBME MEXKAY OOydYaloIMMMCs Kjaacca, WUX
poauTensiMu (3aKOHHBIMM IpeACTaBUTeNsIMM), agMuHucTpaimen 1lIkoasl 1 nmegaroramu c
romolinpo IXK;

KOHTPOJIMPYIOT €XEeIHEBHO pPerucTpaumio ¢akra MpUCYyTCTBUS/OTCYTCTBMS ydalllerocsi Ha
3aHATUSIX;

10 OKOHYAHMM YyUyeOHOTO rojia OCYIIECTBJISIIOT TMOJIHYIO pacredyatky O)K c¢ pesyiabraTtamu
00y4YeHMsT B yUeOHOM rofiy (MTOTOBBIMM OTMETKaMM) IO KJIacCaM.

5.8. Anpvmunuctparop 9XK:

BBOAUT U KOHTPOJMPYET aKTyaJbHOCTb AaHHbIX yuaiimxcsi IlIkoast (@. U. O., ropg
POKIEHMSI, TOJ, KOHTAaKTHble J[aHHble, AoOaBjeHMe QU3NYECKOro JMIa B TPYIITY
«Y4eHNKN», Ha3HAUEHMEe YUYETHBIX JAHHBIX IJIS1 BXOMA B 3JIEKTPOHHbINA JHEBHUK) (pasmen
IXK «YueHUKn»);

BBOJIUT M KOHTPOJIUPYET aKTYaJTbHOCTh JTAHHBIX O POAUTENISIX (3aKOHHBIX MPEICTaBUTEIISIX)
yuanuxcst (@. U. O., creneHb polcTBa, KOHTAKTHbIE JaHHbIe, HOoOaBjeHMEe (PU3MUECKOTO
quua B rpynmy «Poputenm», mpuBsA3Ka pomuTenss K Ipodwiio yueHMKa, Ha3HaueHue
YUYETHbIX [aHHBIX IJIS1 BXOHJAa B 3JIEKTPOHHBIM MHEeBHMK) (pasmenbl IDXK: «Dusmuueckue
muar, «Y4eHuKn»);

BBOOMUT JaHHble 00 opraHmMsaumMy 3amMeH mpenonaBaresern (pasgen XK «3ameHa
TperoaBaTesiein»);

3aroJIHSIeT TeMaTuveckue IUIaHupoBaHus 1o mnpeaveram (pasgen K «KameHmapHo-
TeMaTUJYeCKye TIIaHbI»);

pacrmpefensieT y4eOHYIO Harpysky COTJIaCHO Y4yeOHOMY IUIaHy B COOTBETCTBUU C
YTBEPKIEHHBIMM CIMCKAMM YUUTEJIeN-IPeIMETHMKOB, KJIaCCOB, YYeOHBIX Tpyml (pasmest
9K «PacmipeneneHe HarpysKkm»);

BBOJIUT IaHHbIe U popMupyeT B K OCHOBHOE M CKOPPEKTMPOBAHHbIE PACITMCAHMST 3aHITUI
Ha yueOHbIN nepuop, (UeTBepTh, osyroaue, roxn) (pasgen K «PacrmcaHme 3aHTHINY ).



e BBOAUT M KOHTPOJMPYET aKTyaJbHOCTb AAHHBIX O IBIDKeHUM ydammxcs (pasmen XK
«IIpMKkasbl O [OBWOKEHMSIX KOHTMHIEHTAa»), 3JIKTPOHHBIM IepeBOf, ydYallMxcs U3
KJlacca/TpyMIibl B KJIACC/TPYNITY HA OCHOBaHUM MpuKa3oB AupekTopa LlIKkosbr;

o dopmupyer B I)K crmcku kimaccoB (pasmen DK «Kimaccoi»);

e 3aKpbIBAeT TPENbIAYIIMMA  y4YeOHBII TOJ, OTKPbIBA€T HOBBIM  YUYeOHBbIM  TO[
(ycTaHOBKa/mIepeBOs, B HOBbI yueOHbIA rop — pasgmen DK «Hacrpoiika mporpammbi»,
nogpasgen « Teryimii yueGHbIN Ton»);

e (dopvupyer B DK cmmucku ydeOHBIX TPYII B paMKax Kjacca/mapawienu (pasgen 9K
«I'pynmbl o6yuyeHMs»), OTpaskaeT M3MEHEHMs] B CIMCKax Tpymm (3aunciieHue, BbIOBITHE,
repeBo/, yJallmxcs);

e HasHAuUaeT YuyMTeJield MO TpeaMeTaM [Jid KaskJOro KJacca/TpyIIbl B COOTBETCTBUM C
y4eOHBIM pacmycaHueM;

e HasHauaeT mosib3oBaTesiein DK, To eCcTh HazessIeT MpaBaMy TOCTYIIA IIPY OTKPBITUM HOBOTO
y4eOGHOro rofia B COOTBETCTBUM C YYEOHBIM TUIAHOM, pacluCaHMeM, IIPUKa3aMy AVMPEKTOpa
IIkombr;

e yCTaHaBJIMBaeT pacmnycaHue 3BOHKOB (pasnen DK «PacnucaHne 3BOHKOBY);

e IIpenOCTaBJISIeT JOTMHBI U Maposm st octyna K DK (qHeBHUKY);

e oObecrieurBaer B3aumogencTBue OIDXK U CMEKHBIX CUCTEM, BBINIOJHSIET pe3epBHOe
KON POBaHMeE JaHHbIX;

e KOHCYJIbTUPYET moJib3oBaresieir XK 1o Bornpocam pabOThbI C HUM;

e ocymiectsiser anmuHuctpupoBadue DK (pasgen K « ATMUHUCTPUPOBaHMEY);

e pasrpaHMYMBaEeT IpaBa JOCTYyIa I0JIb30BaTesiell B COOTBETCTBMM C LENSIMM U 3ajadamu

06pa30oBaTeIbHON JEeSATEIbHOCTU M yuebHOM Harpy3ku negaroros (pasmen K «Hacrpoiika

MOJTb30BaTesIeN U MpaB»);

10 OKOHYAaHUM y4eOHOro repuoja obecreunBaeT KOMMPOBAHME KOMMPOBAHME Ha JaHHBIX

Ha 3JIeKTPOHHbI HOCUTEJIb;

5.9. [enonpousBoauTeab OCYIIECTBISET (GopMMUpOBaHME TPUKA30B O [IBVDKEHMM YUaIlMXCs

(3aumciieHne, BbIObITIE, OKOHUAHME YUeObl, TIepeBO/l B IPYTOii KIacc/Ipymimy).

5.13. O6yuatoriyecs I1IKosbI 1 UX poaUTEIN (3aKOHHBIE MPENCTABATE/IN) UMEIOT CJIeIyIOIe

BO3MOXXHOCTH TIPU MOJTb30BaHUM 3JIEKTPOHHBIM THEBHUKOM:

e TIOJYYAIOT MHGPOPMAIMIO O TOMAIIIHUX 3adaHUSIX;
e [IOJYYAIOT JAaHHbIe 00 yCIIeBaeMOCTH 00YyUaloXcs (BbICTaBJIE€HHBIX OTMETKAX).

6. IpaBa mosb3oBaresein K

6.1. Bce nosib3zoBatenn DK nmeloT MpaBo UCIIOIb30BaTh €ro B eXXeJHeBHOM pexkume. VIckioueHneM
SIBJISIETCSI TIPOBEJIEH)e TEXHUUECKUX paboT, KOTOpble MOTYT IPOBOIUTLCS B CPOK He 6ojiee CYTOK C
yBeIOMJIEHMEM IT0JTb30BaTe el 3a HeAEeI0 IO Havasaa paborT.
6.2. KiaccHple pyKOBOAUTENM WMMEIOT TMpaBO WHGOPMMUPOBATb pPOAMUTENIE O COCTOSIHUU
YCIIEBa€MOCTHM U TOCEIIaeMOCTH UX JIeTel Yepe3 OTueThl, ChopMupoBaHHbIE HA OCHOBE JaHHBIX K,
10 HeOOXOIMMOCTMH.

7. OTBeTCTBEHHOCTb I0Jib3oBaTesen J)K
7.1. Bce nosib30oBaTeIM HECYT OTBETCTBEHHOCTb:

e 3a HapyileHue TpeboBaHuit @PemepansbHoro 3sakoHa oT 27.07.2006 Ne 152-®3 «O
MEPCOHAIbHBIX TaHHBIX »;

e pasrjallleHMe CBOMX YUETHbBIX JaHHbIX (JIOTUH, TIapOJIb);

e HapylleHVe TpeGOBaHMII HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YMCJIE€ JIOKAIbHBIX
aKTOB ¥ MHCTPYKIWM, OIMPEeIesSIoNMX MOPSIAOK MCIoab3oBaHMsa O)K B COOTBETCTBUM C
3aKOHOJaTeTbCcTBOM PO.

7.2. Oupexktop llIKobI HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEpsKAEHME YUeOHBIX IIJIaHOB,
TJIaHa pacIipefiesieHysl Tearornyeckoii Harpys3Ku M yueGHOro paciycaHms.
7.3. 3aMeCcTUTeNb IMPEKTOPA M0 YUeOHO-BOCITUTATEIbHOM paboTe HECET OTBETCTBEHHOCTD:



e 33 CBOEBPEMEHHOCTb (OPMUPOBAHMSI YYEOHBIX IIJIAHOB, IUIaHA pacapeneaeHus
Mefarornyeckon Harpys3Ku U yueOHOTO paciMCcaHms;

e 32 CBOEBpPEMEHHbBIN BBOA M MOAJAEPKaHME B AKTyaJbHOM COCTOSIHMM AAHHBIX YYaIIXCS
[IIkosbI, pacmucaHme 3aHSITUM, OTPasKEeHME OBIUKEHMS YUallMXCs, BeJleHIe KypHaia 3aMeH,
aKTyaJIbHOCTb OTYETA IO 3alI0JTHEHMIO JKypHasa IefgaroraMmu;

e pacreyvaTKky COOTBETCTBYIOLIMX pa3mesioB DJK B KOHIE yUeGHOTO ToAa U uX obopMIIeHNME.

7.4. Aopvmancrpatop 9K HeceT OTBETCTBEHHOCTb:

e 3a GecrnepeboitHoe GyHKIMOHMpoBaHe DJK, 6a3 JaHHBIX ¥ CMEKHbBIX CUCTEM CBSI3M;

e BBINOJIHEHNE PE3ePBHOTO KOMMPOBAHMS JaHHbIX;

e HAIOJIHEHME U aKTYaJIbHOCTDb 6a3bl JaHHBIX PAGOTHUKOB LLIKOBI.

e 3a CBOeBpeMeHHOe coxpaHeHue kommii DK Ha 3JIEKTPOHHOM HOcCUTese MHMopMarym
(onTMUECKOM AVICKE) U pacrevyaTKky JOKYMEHTOB Ha OYMasKHbIX HOCUTEJISIX;

e COOTBeTCTBMeE yueTHbIX 3amcert DK dakram peanmsaimm 06pa3oBaTeIbHON AeSITETbHOCTH;

e TPaBUJILHOCTBIO MCITONMb30BaHMs XK.

7.6. Yuurens (Tiemarory) HeCyT OTBETCTBEHHOCTD:

e 33 CBOEBPEMEHHOCTh BHECEHUSI, JOCTOBEPHOCTb M aKTyaJIbHOCTb JAHHBIX 00 yCIIeBaeMOCTY
¥ TIOCEIIaeMOCTH YYallXCs;

e eXenHeBHOe 3amnosyiHeHne DXK;

e YCTpaHEHMe BbISIBJIIEHHbBIX OLIMOOK Ipu BemeHnn OXK;

e COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, MCK/IIOUAIOIIYIO TIOJK/IIOUEHE [TOCTOPOHHMX.

7.7. KnaccHble pyKOBOAMTEJIM HECYT OTBETCTBEHHOCTb:

e 33 CBOEBPEMEHHOCTh BHECEHUSI, TOCTOBEPHOCTb ¥ aKTYaJbHOCThb JaHHBIX 00 yCIIEBa€MOCTU
¥ TIOCEIIaeMOCTH YYallXCs;

e JIOCTOBEPHOCTh M aAKTYaJbHOCTb CIMCKOB Kjacca ¥ MHMopManumu 06 yualmxcs M UX
ponutensx (D. U. O., Homep TenedoHa, anpec 3/1eKTPOHHON TTOYTHI);

e (CBOEBpeMeHHOe WHGPOPMMUPOBAHME DPOAUTENE O COCTOSHUM  YCIIEBAaeMOCTUM U
MOCeIIaeMOCTH UX JeTel nmocpeactsoMm IXK;

e TIIpeNOCTaBJieHMEe TI0 OKOHYAHUM Y4YeOHBIX ueTBepTel (MOJTYroauii/Tofa) 3aMeCTUTENTIO
IUpeKTopa IO Yy4eOHO-BOCIMUTATEIbHOM  paboTe OTYETOB 00  yCIEeBAaeMOCTM U
MOCEeIaeMOCTH YUAIIMXCs KJIacca.

8. OTueTHbIE MEPUOABI M XpaHeHue MHGoOpMaLN
8.1. OTueTpI IO YCIIEBAEMOCTH ¥ MTOCEIIAEMOCTM CO3[AIOTCS B KOHIIE YETBEPTU U YUeGHOTO rofa.
8.2. Oruer o 3anoysiHeHu DK 1 HaKOIISIEMOCTM OTMETOK CO3J]aeTCsl €XXeMeCSUHO.
8.3. Ilo okoHuaHMM yuebHOro roma GymaskHble Koy DK MOAMMCHIBAIOTCS YUNTESISIMU, KIACCHBIMMU
PYKOBOAMUTEJIIMY, 3aBEpSIIOTCST  OUPEKTOPOM  IIIKOJIbI, TPOIIMBAIOTCS, IPOIIHYPOBbIBAIOTCS,
OIEeYaThIBAIOTCS U CIAIOTCS B apXUB IJIS1 XPAaHEHMS B YCTAaHOBJIEHHOM ITOPSIIKE.
8.5. Tlo okoHuaHuyu yueOGHOro roma mojHas Bepcusi OXK mepeHOCHUTCS Ha  3JIEKTPOHHBIN
HOCUTEJb MHPOpMaLNA.
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